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MADISON COUNTY 
POSITION DESCRIPTION 

JULY 2004 
 
POSITION:  BIOLOGICAL CONTROL SUPERVISOR. 
DEPARTMENT:  Madison County Weed Control District. 
ACCOUNTABLE TO:  County Weed Board and weed coordinator. 
SUMMARY OF WORK: Produces, distributes, locates (maps), redistributes, and monitors biological 
control agents and their release sites.  Develops and maintains the greenhouse and insectaries.  Supervises 
the BIOLOGICAL WEED CONTROL / WEED MAPPING TECHNICIANS.  Helps the weed 
coordinator write and present Noxious Weed Trust Fund Grants, public education and weed prevention 
and control educational and public awareness information.  Cooperates and coordinates with the 
Jefferson county weed district, Whitehall schools, landowners, governmental agencies, and all other 
cooperators. 
  
JOB CHARACTERISTICS: 
Nature of Work:  This position performs supervisory, organizational, public relations, and educational 
duties.  Work requires adherence to safety standards in use of equipment. Position works outdoors, early 
morning, weekends and late hours, and may require some strenuous physical activity.  Position requires 
diplomacy in dealing with the public. 
Personal Contacts:  Frequent contact with private landowners, Whitehall school staff, and public lands 
management agency personnel to educate and assist with weed management.   
Supervision Received:  Receives goals, projects, directives, and policies from the Weed Board and the 
Madison county weed coordinator; position is mainly self-directed for daily activities. 
Supervision Exercised:  Seasonal employee daily supervision, ensures biocontrol agents are treated 
correctly. 
Essential Functions:  Position requires ability to communicate orally and in writing; understand and 
explain biocontrol agents; supervise; maintain/repair equipment; visually inspect areas; maintain records; 
calculate; walk on uneven ground; climb fences; read and understand maps; use GPS units; write grants; 
lift heavy objects; use hand tools; operate vehicles and equipment; operate a computer and other office 
machines.   
AREAS OF JOB ACCOUNTABILITY AND PERFORMANCE:  
 Develops and maintains greenhouse and insectary mass rearing of biocontrol agents.  Develops 
and maintains GPS records and maps of biocontrol agent release sites and   weed infestations.  Supervises 
and trains seasonal employees engaged in weed control activities as   necessary.  Works with landowners 
and public land management agencies to maximize the   production, distribution and mapping of  
biocontrol agents. Provides noxious weed identification and control information/expertise to              
landowners/public land management agencies.  Inspects weed biocontrol activities and results.  Develops 
and maintains necessary weed biocontrol activity records.  Determines bio-control agent release sites and 
makes releases of  noxious weed controlling  bio-control  agents.  Works with county schools and 
interested groups in setting up and maintaining noxious weed gardens and insectaries for mass rearing 
noxious weed bio-control agents.  Develops and presents noxious weed education materials.  Helps weed 
coordinator Develop and present Noxious Weed Trust Fund grant proposals.  Maintains accurate records  
f activities and prepares reports for the Weed Coordinator and Weed Board.  Performs other related 
duties as required. 
 
JOB REQUIREMENTS: 

Knowledge:  This position requires a knowledge of theories, principles and practices of weed 
control with an emphasis in biological control of weeds (biocontrol); knowledge of identification 
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and magnitude of problem of noxious weeds; knowledge of record keeping. 
 Skills: Ability to communicate effectively both orally and in writing, working knowledge of plant 

identification, growth, biology, and ecology with emphasis on biocontrol agents of noxious 
weeds, must be able to interpret aerial photographs and topographic maps, working knowledge of 
computers, including word processing and GPS systems, should have a valid Montana Drivers 
license, and must have experience in personnel supervision and budget process.  
Abilities: This position requires the ability to:  follow safety procedures; supervise employees; 
maintain insectaries, weed gardens, and a greenhouse, maintain accurate records and prepare 
reports; write grants; deal with the public; communicate effectively orally and in writing; follow 
verbal and written instructions; establish effective working relationships with fellow employees, 
supervisors, and the public. 

 
EDUCATION AND EXPERIENCE: 

The above knowledge, skills, and abilities are typically acquired through a combination of 
education and experience equivalent to: 

 --A High School diploma. 
--College degree preferably in agriculture/biology/education, with course work in agronomy, 
weed science, and entomology, or equivalent through progressive weed experience. 
--Experience in employee supervision. 

 --Experience in public speaking.  
--Must possess valid state of Montana driver's license. 

 
JOB PERFORMANCE STANDARDS: 
 Evaluation of this position will be based primarily upon performance of the preceding 

requirements and duties.  Examples of job performance criteria include, but are not limited to, the 
following: 
--Performs assigned duties.  
--Ensures insectaries, greenhouse, and biocontrol agents are reared and maintained as efficiently 
as possible.  
--Effectively educates and works with landowners in noxious weed problems and control. 
--Competently trains, and supervises BIOLOGICAL WEED CONTROL / WEED MAPPING 
TECHNICIANS. 
--Follows safety procedures in dealing with equipment, public property and private property. 
--Effectively develops and presents noxious weed education materials and programs. 
--Cooperates with Weed Coordinator in applying for grants and maintains accurate records on 
grants. 
--Competently assembles, maintains, and repairs, necessary machinery and        equipment. 
--Effectively publicizes weed district operations and keeps the public informed. 
--Maintains accurate and timely records. 
--Creates and maintains current countywide biocontrol release site and noxious weed maps. 
--Prepares and submits accurate and timely reports. 
--Deals tactfully and courteously with the public and staff. 
--Observes work hours. 
--Demonstrates punctuality, dependability, initiative, and creativity. 
--Establishes and maintains effective working relationships with fellow employees, supervisors 
and the public.  


