
 

 

Quick Guide: How to Submit Management Reports 
March 2023 

This quick guide provides instructions for how to submit a management report on the Web Hub. 
The goal for the management reports is to tell the PAMF team, and our quantitative model, 
about how you controlled your management unit’s (MU) Phragmites during each management 
phase. Ultimately, this information will both improve the management guidance you receive as 
well as inform the site-specific guidance developed for various levels of infestation across the 
Great Lakes basin. For more information about how PAMF defines each management action, 
refer to the document Management Actions: Details and Descriptions in the Web Hub’s 
“Resources” tab. Instructions are divided into steps in the field and steps on the Web Hub, 
although they can be done in conjunction using a mobile device that can access the Web Hub 
while in the field. 
 

In the Field – Collecting Data: 

1. We do not provide instructions on how to implement specific management actions as 
that is left to the land manager’s expertise and established best practices. 

2. Completing a management report while in the field is optional. To do so, print a blank 
management report and fill it out. You will need both pages of section 1 and the page 
from section 2 that corresponds with the management action you implemented.  

a. To find a blank form, log in to the Web Hub, click on the “Resources” tab, and 
find the Management Report document. For question-by-question instructions, 
see the Management Report Instructions below. 

b. Take pictures! 

On the Web Hub – Submitting Data: 

1. Go to the PAMF Web Hub (https://www.ismtrack.org/pamf/) and log in. 
2. At the Home page, click “View a Management Unit,” click on your MU’s name, and click 

“Report Management Action.”  
3. Respond about whether you are willing and able to provide cost-related information. 

Reporting cost data is not required. However, costs are an important metric in 
determining a management action’s efficiency, and this information will help PAMF 
provide the best management guidance. PAMF will remove any personal information 
prior to using or sharing the data. 

4. Select your MU. This should already be selected, but you can change it if desired. 
5. Select the date on which you completed the management action. 
6. Select the phase the Phragmites plants were in when you completed the management 

action.  
7. Note whether you followed your MU’s management guidance if you had any (i.e., the 

optimal management combination). We understand that not all participants will follow the 
management guidance, and that is okay. We ask that you select the reason you did not 
follow the guidance, so we can improve our processes. 

8. Select the management action you implemented in your MU. 
9. If you selected “Yes” that you are willing and able to provide cost-related values: 

a. Note whether you are reporting costs for managing just your MU or a larger area 
(provide total acreage). We recognize many managers track costs for treating 
properties much larger than, and containing, their MU. That’s great! We can 
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work with those numbers by down scaling to your MU. Be sure your responses 
all correspond to the same land area (i.e., either just your MU or the total area). 

b. Answer questions related to costs: contractor fees, equipment rental, labor 
hours, equipment hours. 

c. If you selected “No” for providing cost-related values, you will not be prompted 
with these questions. 

10. Answer questions related to your specific management action. 
a. For herbicide applications (Glyphosate, Imazapyr, Glyphosate +), provide 

information about the product and surfactant used. There are two ways to report 
herbicide application: 1) The PAMF-preferred way: the herbicide mix’s volume, 
the herbicide and surfactant concentrations, and the area over which the mix 
was applied (for guidance on how to calculate concentrations, refer to the 
Herbicide Concentration Calculation Quick Guide); or 2). The less preferred 
option: if the total mix’s volume is not known, you can report just the volume of 
herbicide and surfactant applied per acre (quarts/acre). Note the number of 
applications during the management phase, the proportion of the live 
Phragmites that you treated with herbicide, all the equipment used, as well as 
the treatment technique (broadcast vs. spot treatment). If you are providing cost 
information, please tell us how much fuel you used in managing the reported 
area. Lastly, tell us about the hydrologic condition and any other relevant details.  

b. For management actions involving mechanical control (Cut Underwater, 
Spading, Pre-Flood Clearing, Remove Biomass, Mechanical (and Leave 
Biomass)), you will be asked some combination of questions regarding the 
technique used, percent coverage of the treatment, equipment used, the 
number of applications, and whether you removed the leftover Phragmites 
biomass. If you are providing cost information, please tell us how much fuel you 
used in managing the reported area. Lastly, tell us about the hydrologic 
condition and any other relevant details.  

c. For a Flood, during which all live Phragmites tissues were covered by standing 
water for at least a month, please tell us whether it was a controlled or natural 
flood. For controlled floods, report whether you used gates or pumps. If you are 
providing cost information, please tell us how much fuel you used in managing 
the reported area or the wattage and run time of your pump. Lastly, tell us about 
the hydrologic condition and any other relevant details. 

d. For a Rest, please report the hydrologic condition and any other relevant details. 
e. If you carried out a management action that is not listed, select Other. You will 

be prompted to explain what kind of management action you performed and 
how many times you did it. Lastly, tell us about the hydrologic condition and any 
other relevant details. 

11. To finish, click “Submit.” 
12. To view your management report, click “View Management Unit,” click on your MU’s 

name, click “View,” click “View Management Reports,” and scroll down. Find the 
reporting date for the management report of interest and click “View.” 

13. To edit your management report, scroll to the bottom and click “Edit.” Repeat for each 
management phase (translocating, dormant, growing)! 

 
If you have further questions, please contact the PAMF coordinator (pamf@glc.org) or refer to 

the PAMF Participant Guide and Web Hub where you can find more information.  

 

mailto:pamf@glc.org

